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                                                                               Vanguard Soap

3084 South Center Dr

Memphis, TN 38109

Phone: 901-348-6600 Fax 901-348-6601

                                                      VANGUARD SOAP JOB DESCRIPTION

POSITION TITLE:   Line Lead
DEPARTMENT:      Production

REPORTS TO:       Production Supervisor
MANAGEMENT: No

PERCENT OF TIME SUPERVISED:  20%
SHIFT: All shifts.
HOURLY:  Yes nonexempt
OVERTIME: Mandatory    
BACKGROUND FOR POSITION:  A role that bridges from operator functions into mechanical functions.  Able to run all production equipment on the line, as well as do low and mid-level mechanical adjustments and setup work in place of mechanics.
GENERAL DESCRIPTION OF POSITION:  All the functions of a plodder operator and machine operator, plus the following mechanical functions:  Performs mechanical setup and changeover for specific machines used most commonly on their lines, from low level (cutter changes) to mid-level (presses and high speed packaging up to final mechanic check).  Makes all but most complex adjustments to equipment (without calling maintenance) to keep lines running efficiently.
SPECIFIC FUNCTIONS OF POSITION:
1. All functions of an operator (see operator job description) plus the following.

2. Responsible for leading one or more lines, including company associates & temps in meeting production, quality, and meet efficiency targets.
3. For the equipment used on their line, must be able to make mechanical adjustments knowing proper tools to use, track belts, adjust and track packaging equipment as needed, cutter adjustments, line speed adjustments.
4. For the equipment used on their line, must be able to set up equipment up to certified levels, including cutter setups, plodder setups, press setups, packaging equipment setups, and other line setups.  
5. Accountable for documentation and transactional accuracy in recording material usage, storage and return to stock. 

6. Maintain a clean and safe work area at all times.

7. Provide assistance to supervisor and mechanics and other support personnel as needed.

8. Advise shift supervisor of any and all problems and issues affecting production
9. Observe all safety rules and procedures while performing duties.

10. Perform other work-related duties as assigned.

MACHINES OR EQUIPMENT OPERATED: All production machines including fillers, mixing tanks, all cartoning machines, packing machines, plodders, all case packing equipment, offline packaging equipment and wrapping machines.  Hand tools and measurement devices as needed.
MINIMUM EDUCATION OR EQUIVALENT REQUIRED:  High school diploma or equivalent experience in production operations, good communication, mechanical and leadership skills.  Must score 80% or higher on mid-level math and logic test and 60% or above on company mechanical aptitude test for this position. Must have a good performance, attendance, and disciplinary records to be considered for an internal promotion into this position.
PHYSICAL DEMANDS: General good health; walking, standing, bending up to 10 hours, capable of breaking loose extrusion equipment heads to change screens, and removing screws with assistance from on another person.  Must be able to work around fragrances; must have sufficient respiratory capacity to tolerate use of artificial breathing apparatus if required.
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