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PRODUCTION PLANNER/ MASTER SCHEDULER
DEPARTMENT: Operations
REPORTS TO: VP of Operations           

SHIFT: 1ST (must be flexible with schedule)

BACKGROUND FOR POSITION:

Strong understanding of warehousing & inventory control techniques.  Advanced math skills. Strong Microsoft Office skills along with working experience in an ERP system or a WMS.  Ability to demonstrate receivable skillsets and communicate effectively with customers.

GENERAL DESCRIPTION OF POSITION:

The Production Planner/Master Scheduler is a critical contributor to our operations/production group. You will be accountable for establishing and maintaining overall production scheduling strategy, planning, and preparation ensuring product availability, on time deliveries, and communications to meet customer needs and demands.
SPECIFIC FUNCTIONS OF POSITION:

1. Create and maintain level loaded production schedule while maintaining targeted inventory levels and minimizing changeovers and downtime

2. Develop production forecasts to support the business objectives and customer needs

3. Develop production status reports for operations, customer service, and leadership team

4. Make modifications to the production schedule as needed based on customer needs

5. Expedite and assign priorities to production orders, cascading priorities to internal supply

6. Daily review and communication with the VP of Operations about production schedule

7. Owns the Sales and Operations Plan for the site, ensuring cross-functional alignment and support for the plan as the near-term financial plan

8. Conducts capacity analyses for all value streams 12-24 months into the future and recommend appropriate actions to leadership based on forecasted constraints

9. Works closely with site purchasing to ensure availability of raw materials 

10. Maintains customer delivery and inventory requirements

11. Works with customers to establish stocking agreements and economical order quantities

MINIMUM EDUCATION OR EQUIVALENT EXPERIENCE REQUIRED:

· Bachelor's degree in Operations Management with 3 years' experience in planning/scheduling in a manufacturing environment

· Experience with planning programs such as JD Edwards, SAP MRP, QAD ERP
· Demonstrated skill managing multiple projects with time-sensitive deliverables

· Strong verbal and written communication skills
· Strong collaborative and interpersonal skills

· Proficient with MS Office – Excel skills must include ability to create and modify pivot tables, chart and perform data analysis

· Working knowledge of Lean concepts and strategies

PHYSICAL DEMANDS:

General good health. Walking, standing, bending up to 12hrs; Potential exposure to chemicals and fragrances.   
Vanguard Soap, LLC is an Equal Employment Opportunity Employer. Employment decisions are made without regard to race, color, religion, national or ethnic origin sex, sexual orientation, gender identity or expression, age, disability, protected veteran status, or other characteristics protected by applicable law. 
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