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VANGUARD SOAP JOB DESCRIPTION
Soap Maker II
GENERAL DESCRIPTION OF POSITION:  The Soap Maker II is must know Toilet Soap, Industrial Soap, Liquid Soap and liquid soap blends.  This position includes multiple tasks that require GMP practices and timely delivery to customers.  The individual must be able to communicate production status, communicate problems to proper personnel, and understand how it affects other aspects of the operation. This position requires proper documentation of material usage and down time.  
SPECIFIC FUNCTIONS OF POSITION:
· Reviews assigned formulas for chemical and packaging requirements, ensuring proper sequence of reactions / mixing. Completes assigned batches in allotted time.

· Retrieves ingredients as indicated on the formula, ensuring only QC approved ingredients are used.

· Accurately measures ingredients. Records substitutions, over-pours, etc., ensuring supervisor approval is obtained.
· Follow good manufacturing guidelines 

· Monitor equipment and observe production throughout the batch process. 

· Safely operate forklift and pallet jacks to gather raw materials 

· Takes ownership and notifies warehouse / supervisor of missing raw materials needed to complete batch.

· Packages approved batches and labels all finished product containers.

· Stocks supplies and labels containers of raw materials when needed.

· Uses equipment that is in proper working condition and performs routine maintenance on equipment as required.

· Clean, sanitize and inspect tools, pumps, tanks, pipelines and other equipment

· Completes end-of-day procedures including restocking raw materials, housekeeping and controlling and documenting waste.

· Maintains clean and safe work area, and adheres to safety regulations and procedures, understanding the hazards of handling the various chemicals.

· Trains new operators / mixers and helps in other areas of plant.

· Performs routine maintenance on equipment.  

· Perform other work-related duties as assigned.
· Observe all safety rules and procedures while performing duties.
REQUIREMENTS:

· High School or equivalency preferred (reading, writing, math); Basic math and ability to measure Ability to read and understand documents such as safety rules, operating and maintenance instructions, and standard operating procedures. 

· Ability to diagnose and solve problems to meet deadlines.
· Ability to handle heavy materials, lifting to 45 lbs. including drums
· Ability to work proactively and support other personnel and departments; work effectively as a team. 
· Ability to communicate effectively with co-workers and management. English is primary language. 
· Good attendance and punctuality required. 
· Walking, standing, bending up to 12 hours. 
· Prior experience in a similar job highly desirable
· Prior manufacturing experience preferred. 
BENEFITS:

· Complete Insurance coverage – Medical, Dental, Vision, Company paid Life, STD, & LTD

· Safe Harbor 401(k) plan with company match
· Quarterly Bonus Program

· Paid Vacation, Flex days, and Holidays
WORK ENVIRONMENT:  Manufacturing environment with exposure to chemicals and fragrances.  Sufficient respiratory capacity to tolerate protracted use of artificial breathing apparatus. Requires walking, standing, bending up to 12 hours.  Lifting up to 45 lbs.
Vanguard Soap, LLC is an Equal Employment Opportunity Employer. Employment decisions are made without regard to race, color, religion, national or ethnic origin sex, sexual orientation, gender identity or expression, age, disability, protected veteran status, or other characteristics protected by applicable law. 

